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PRVA CAST

Zakladné ustanovenia

Cl. I Predmet iipravy

Tato smernica ma VvV zmysle zdkona NR SR ¢. 269/2018 Z. z. o zabezpeCovani kvality
vysokoskolského vzdeldvania za ciel’ identifikdciu a definovanie vnuitornych mechanizmov
a procesnych postupov, ktoré budua zabezpecovat’ komplex tkonov, ktorymi sa zabezpecuje
vytvaranie, uprava, schvalovanie a zruenie S$tudijnych programov (dalej len ,,SP%)
Vv stupiioch a odboroch, v ktorych ma Vysoka Skola medzinarodného podnikania ISM
Slovakia v Presove (dalej len ,,VSMP ISM*) priznané opravnenie uskuto¢iiovat SP a tiez
definovanie procesnej stranky, ktora reglementuje podavanie ziadosti pre Slovensku
akreditaénti agentaru pre vysoké skolstvo (d’alej len ,.SAAVS®) o udelenie akreditacie SP a o
udelenie akreditacie odborov habilitaéného a inaugura¢ného konania (d’alej len ,,HIK*).

ClL. 2. Vymedzenie pojmov

Akrediticia $tudijného programu — udelenie opravnenia SAAVS uskutoéiiovat $tudijny
program a udel'ovat’ jeho absolventom zodpovedajici akademicky titul.

Standardy pre $tudijny program — podla ¢l. 12, odsek 16 Standardov SAAVS pre $tudijny
program je to subor poziadaviek, ktorych plnenim je podmienené udelenie akrediticie
Studijného programu.

Konvent VSMP ISM (d’alej len , Konvent®) je najvyssi vnatorny organ pre vnitorny systém
kvality na VSMP ISM,

Zainteresované strany — podl'a ¢l. 12, odsek 32 $tandardov SAAVS pre $tudijny program su
to aktéri vysokej Skoly, osoby, spolocenstva a organizacie, ktoré mo6zu ovplyviiovat’ proces
vzdelavania atvorivej Cinnosti alebo byt nimi ovplyvilované. RozliSuji sa interné
zainteresované strany (Studenti a zamestnanci vysokej Skoly) a externé zainteresované strany
(zamestnavatelia a d’alsi reprezentanti prisluSnych odvetvi hospodarstva a spoloc¢enskej praxe,
absolventi vysokej skoly, doméci a zahrani¢ni partneri vysokej $koly a pod.

Garant SP a garant odborov habilitacného a inauguraéného konania (d'alej len ,,HIK®) je
osoba zodpovedna za uskutoGiiovanie, rozvoj a zabezpeéenie kvality SP a HIK, ktora musi
spiiat’ kvalifikaéné poziadavky podla akreditaénych $tandardov SAAVS.

Osoba zodpovednd za Studijny program — osoba, ktora ma prislusné kompetencie a nesie
hlavnti zodpovednost’ za uskutociiovanie, rozvoj a zabezpecenie kvality Studijného programu
(aprobacia, jazyk).

Osoba zabezpecujuca profilovy Studijny predmet je o0soba, ktora dohliada na kvalitu
zabezpecovania profilového Studijného predmetu,

Ndvrh na Vytvorenie nového SP v stupni a odbore, v ktorom ma VSMP ISM udelené
opravnenie uskutoéiovat’ SP je dokument, ktory sa predklada do procesu posudzovania,
Schval’ovanie ndavrhu na vytvorenie nového SP je procesna stranka postidenia Konventom,
Uprava Studijnych programov podla § 2 zikona o zabezpetovani kvality vysokogkolského
vzdelavania je uprava Studijnych programov, ktora zahfna doplnenie alebo vypustenie
povinnych predmetov alebo povinne volitelnych predmetov, zmenu podmienok na riadne
skoncenie Stidia alebo modifikaciu informaéného listu povinného predmetu alebo povinne
voliteného predmetu okrem aktualizacie vyucujiceho odporucanej literatury alebo
hodnotenia predmetu.



Ziadost’ o tipravu SP je materialna a procesna stranka vyzadovanych uprav s vymedzenim
kompetencii prislusnych organov

Zdokumentované informdcie SP je akreditaény spis, ktory dostal suhlasné stanovisko
Konventu a predstavuje subor fyzickych alebo elektronickych informacii v podobe
udrziavanych alebo uchovavanych dokumentov a suborov predkladanych ako dokaz
prislusnej oblasti hodnotenia (vnutorny systém kvality, Studijny program.. )

Schval’ovanie nového SP a udelenie oprdvnenia uskutoéiiovat’ novy SP procesna stranka
posudenia a vydania rozhodnutia prisluSnymi organmi,

Zdnik oprdvnenia uskutoctiovat’ SP je naplnenie podmienok, ktoré vedd k zaniku
opravnenia,

Ziadost’ o akrediticiu nového SP v stupni a odbore, v ktorom nema VSMP ISM udelené
opravnenie uskuto¢iiovat’ SP je dokument, ktory sa predklada do procesu posudzovania
prislunymi organmi VSMP ISM a SAAVS,

Ziadost’ o udelenie akreditdcie nového odboru HIK je materialna a procesna stranka procesu
posudzovania prislusnymi organmi VSMP ISM a SAAVS.

Vniitornd hodnotiaca sprdava — predstavuju informécie o plneni §tandardov a kritérii SAAVS
s odkazmi na dokazy, ktoré takéto plnenie preukazuju.

DRUHA CAST

Schval’ovacie organy VSMP ISM

Cl. 3 Konvent

1. Konvent je najvyssi vnutorny organ VSMP ISM pre Vnutorny systém kvality (dalej len
,.VSK*) na VSMP ISM. Konvent je po naleZitom posudzovani opravneny rozhodovat’
takto:

a) schvalovat opravnenia na uskuto¢iiovanie SP v stupiioch a odboroch, v ktorych
ma VSMP ISM priznané opravnenie uskuto¢iiovat SP a ktoré su zavedené do
registra studijnych odborov (d’alej len ,,SO*) a do registra SP,

b) posudit’ Ziadosti 0 akreditovanie novych SP Vv stupiioch a odboroch, v ktorych
nema VSMP ISM priznané opravnenie uskutoéiiovat’ SP,

c) posudit’ ziadosti 0 akreditovanie novych odborov HIK.

2. Konvent sa riadi Stataitom Konventu, ktory definuje jeho pdsobnost’, Strukturu, jednotlivé
¢innosti, pricom urcuje zodpovednosti a pravomoci.

Cl. 4 Garant SP a garant odborov HIK

1. Garantom SP je osoba, ktord mé prisluiné kompetencie a nesie hlavni zodpovednost’ za
uskuto€niovanie, rozvoj a zabezpeCenie kvality Studijného programu a ktord musi
v zmysle akreditaénych $tandardov SAAVS konkrétne Standardov pre SP splnat
kvalifika¢né poziadavky podrla ¢l. 6 ods. 4.

2. Garantom odborov HIK je osoba, ktora ma zodpovednost' za rozvoj a zabezpeCenie
kvality odboru habilitatného konania a inaugura¢ného konania a ktora musi v zmysle



akreditaénych $tandardov SAAVS konkrétne Standardov pre habilitainé konanie a
konanie na vymenuvanie profesorov spliat’ kvalifikacné poziadavky podrla ¢l. 4 ods. 1.

3. Garanta SP a garanta odborov HIK do jeho funkcie vymenuva predseda Konventu.
Podmienkou na vymenovanie je splnenie podmienok obsiahnutych v ods. 1 a2 tohto
¢lanku smernice. Garanta SP a garanta odborov HIK menuje predseda Konventu na
obdobie, ktoré je uréené priznanim opravnenia uskutoétiovat’ dany SP alebo odbor HIK.

4. 'V ramci svojich kompetencii moze predseda Konventu po prerokovani v pléne Konventu
odvolat’ garanta SP alebo garanta odborov HIK ak budi naplnené tieto podmienky:
a) garant SP alebo garant odborov HIK od uréit¢tho momentu neplni kvalifika¢né
predpoklady, ktoré vyzaduje ods. 1 a 2 tohto ¢lanku smernice,
b) garant SP alebo garant odborov HIK nevykonava svoje povinnosti v rozsahu, ktory
je preinl urceny.

5.V automatickom reZime zanika garantovi SP alebo garantovi odborov HIK funkcia ak:
a) SAAVS alebo Konvent odobral opravnenie uskuto¢iiovat’ SP alebo odbory HIK,
b) bola podana pisomna ziadost’ predsedovi Konventu o vzdani sa funkcie garanta,
¢) bol ukon&eny pracovno-pravny pomer s VSMP ISM,
d) doslo k smrti garanta.

6. Ulohou garanta SP je v ramci jeho kompetencii zabezpeovat':

a) koordinaciu obsahovej pripravy SP spolu s dal§imi vysokoskolskymi
zamestnancami, ktori sa podiel’aju na realizécii SP,

b) dohliadat’ na materidlnu a procesnt stranku tvorby SP v stilade s poziadavkami,
ktoré ~ vyplyvaja z prislusnych  akreditaénych  $tandardov ~ SAAVS
a s poziadavkami, ktoré su v stulade s vnatornym akreditacnym spisom,

¢) dozor nad kvalitou SP a jeho realizaciou,

d) vspolupraci s vedicimi katedier ainych pracovisk VSMP ISM, na ktorych
vysokoskolsky ucitelia pracuji urovat’ vysokoSkolskych zamestnancov, ktori sa
budu podiel'at’ na realizacii SP,

e) posudenie a nasledné schvalenie tém zavereénych prac,

f) rozvoj SP po obsahovej imetodickej stranke tak, aby zabezpefoval sulad
s aktualnou urovilou poznania v predmetnej oblasti vzdelavania s presahom do
konkrétneho vedného odboru reSpektujic poziadavky praxe na absolventov
VSMP ISM.

7. Ulohou garanta odborov HIK je v ramci jeho kompetencii spolu s ostatnymi osobami,
ktoré tvoria skupinu piatich osdb zodpovedajucu za uskutoc¢iiovanie, rozvoj a
zabezpecenie kvality odborov HIK zabezpecovat’:

a) dohl'ad na to, aby sa odbory HIK realizovali v stlade s poziadavkami, ktoré
vyplyvajii z prislusnych akreditaénych §tandardov SAAVS a s poziadavkami,
ktoré s v stilade s vnitornym akreditaénym spisom,

b) dozor nad kvalitou SP a jeho realizaciou,

c) rozvoj HIK po obsahovej i metodickej stranke tak, aby zabezpecCoval sulad
s aktualnou uroviiou poznania v predmetnej oblasti vzdelavania s presahom do
konkrétneho vedného odboru,

d) pripravovat podklady, ktoré tvoria navrh kritérii na ziskanie titulu docent
a profesor po stranke kvantitativnych i1 kvalitativnych kritérii.



Cl. 5 Osoba zabezpecujiica profilovy Studijny predmet

V zmysle poziadaviek akreditaénych $tandardov SAAVS, konkrétne Standardov pre SP,
ktoré st uvedené v &l. 6 ods. 2 — 3 mé kazdy SP osobitne vymedzenu skupinu profilovych
Studijnych predmetov. Tieto predmety spravidla zabezpecuji vysokoskolski ucitelia vo
funkcii profesora alebo docenta.

Osobu, ktora zabezpecuje profilovy Studijny predmet schvaluje v zmysle ¢l. 4 ods. 6
pism. d) tejto smernice garant SP v $tudijnom plane, do ktorého je profilovy $tudijny
predmet zaradeny. Kona tak v spolupraci s vedicim katedry alebo pracoviska, kde sa
uskutoéiiuje SP, prip. len jeho Gast’.

Ulohou osoby, ktora zabezpeduje profilovy $tudijny predmet je v ramci jej kompetencii
zabezpecovat’:
a) dohl’ad nad kvalitou pri zabezpe¢ovani profilového studijného predmetu,
b) aktualizaciu informacného listu pre profilovy studijny predmet,
c) implementaciu aktualnych trendov, ktoré st spojené s obsahom profilového
Studijného predmetu
d) predkladanie arealizaciu navrhov inovacii v obsahu profilového S$tudijného
predmetu v sulade s postupmi, ktoré uréuju postupy pri Gprave SP,
e) koordinaciu ¢innosti vysokoskolskych zamestnancov, ktori sa podielaji na
uskutociiovani profilového Studijného predmetu v pripade, ak je to potrebné.

TRETIA CAST

Procesy pri SP, v ktorych ma VSMP ISM priznané opravnenie uskuto¢iiovat’ SP

Cl. 6 Névrh na vytvorenie nového SP

Podanie navrhu na vytvorenie nového SP v stupni a odbore, v ktorom ma VSMP ISM
priznané opravnenie uskutoovat SP je vyluénou kompetenciou garanta
novovytvaraného SP. Navrh podéva garant SP predsedovi Konventu prostrednictvom
veduceho katedry alebo pracoviska. Navrh podava garant SP s uvedenim katedry alebo
pracoviska, kde sa bude novy SP uskuto¢iiovat. Navrh novovytvaraného SP moze podat
iba v pripade, Ze ten spiia vsetky naleZitosti, ktoré vyzaduju akreditaéné Standardy
SAAVS, konkrétne Standardy pre SP uvedené v &l. 2.

V podani navrhu na vytvorenie nového SP je potrebné v zmysle poziadaviek
akreditaénych $tandardov SAAVS, konkrétne Standardov pre SP, ktoré st obsahom ¢&l.
12, ods. 32, uviest zoznam zainteresovanych stran, ktoré¢ sa budu spolupodielat’ na
kreacii novovytvaraného SP predovietkym v kontexte ich ogakavani a potrieb. Zarovei
musi navrh zohladiovat’ pri zainteresovanych stranach, o0sobitne ¢o sa tyka
zamestnavatelov, fakt prepojenia medzi obsahom novovytvaraného SP a okruhom
poOsobnosti zamestnavatel'a spolu s poziadavkou, aby bol zamestnavatel’ v tomto okruhu
problematiky uznavanou autoritou.



Garant SP musi pri kredcii novovytvaraného SP preukazat originalitu programu
Vv porovnani s inymi uZ existujicimi programami, ktoré VSMP ISM uskutodiiuje v tom
istom odbore. Navrh musi ziroven brat do tuvahy opodstatnenie realizacie SP
v narodnom kontexte a prepojenie s dlhodobym zamerom VSMP ISM.

CL 7 Proces schvalovania navrhu na vytvorenie nového SP

Pri schvalovani navrhu na vytvorenie nového SP sa pouZiva tento postup:

a) navrh na vytvorenie nového SP alebo SP v kombinacii predklad4 na rokovanie
Konventu garant SP prostrednictvom vediiceho katedry alebo pracoviska,

b) v pripade, Ze po prerokovani SP na zasadani Konventu, tento vznesie pripomienky
k predlozenému navrhu, predseda Konventu odosle v lehote do 3 pracovnych dni
garantovi novovytvaraného SP zapisnicu z rokovania, v ktorej buda zapracované
pripomienky k navrhu na vytvorenie nového SP,

C) po obdfzani zapisnice z Konventu zapracuje garant novovytvaraného SP do
navrhu uvedené pripomienky a takto upraveny navrh predlozi prostrednictvom
veduceho katedry alebo pracoviska predsedovi Konventu, ktory ho opétovne
predlozi na rokovanie Konventu,

d) analogicky postup predloZzenia Konventu pouziva garant SP aj v pripade nového
spolo¢ného SP, ktory sa mé uskutodiiovat’ s inou domacou alebo zahrani¢nou
vysokou skolou,

e) Konvent po prerokovani a kone¢nom odsthlaseni alebo zamietnuti navrhu na
vytvorenie nového SP pisomne informuje o tejto skutocnosti garanta SP v lehote
do 3 pracovnych dni.

Cl. 8 Zdokumentované informdcie SP

Po kladnom postideni navrhu na vytvorenie nového SP v stupni a odbore, v ktorom ma
VSMP ISM priznané opravnenie uskutoéiovat’ SP spolu s pisomnou informaciou 0 tejto
skutocnosti poveri predseda Konventu osobitnym pisomnym dekrétom neodkladne
garanta novovytvaraného SP, aby vypracoval zdokumentované informacie SP.

V zmysle ¢l. 2. ods. 7 tejto smernice zdokumentované informacie SP tvoria interny
akreditacny spis, ktory obsahuje tieto dokumenty:

a) pisomnt podobu navrhu na vytvorenie nového SP,

b) zapisnice z rokovania Konventu,

¢) kladné pisomné stanovisko Konventu k navrhu na vytvorenie nového SP,

d) informacné listy predmetov S cie'mi a vystupmi vzdelavania,

e) odporucany studijny plan,

f) vnutornd hodnotiacu spravu nového SP v zmysle predpisov, ktoré st uvedené na
webovom sidle SAAVS,

g) opis novovytvoreného SP, tak, ako to pozaduju predlohy, ktoré si uvedené na
webovom sidle SAAVS,

h) vedecké alebo umelecko-pedagogické charakteristiky ucitel'ov, ktori zabezpecuju
profilové predmety SP v zmysle predlohy, ktora je uvedena na webovom sidle
SAAVS,

i) charakteristiky vystupov tvorivej Cinnosti ucitelov zabezpeCujucich profilové
predmety SP v zmysle predlohy, ktora je uvedena na webovom sidle SAAVS,



J) suhlasné stanoviska zodpovednych osdb a zainteresovanych stran k tcasti na
vytvéarani SP,

K) popis poctu, pracovnej kapacity a rozvrhnutie pracovnej zataze ucitel'ov, ktori sa
budu podiel’at’ na uskuto¢iiovani nového SP,

I) hodnotiace spravy o novom SP, ktoré predkladaju zainteresované strany,

m) stanovisko garanta SP k zapracovaniu pripadnych pripomienok, ktoré
zainteresované strany vzniesli k novému SP,

n) navrh na upravu SP,

0) navrh na zru$enie SP,

p) spravu Odbornej komisie (d’alej len ,,OK*), ktora obsahuje hodnotenie o plneni
standardov a kritérii nového SP,

) zapisnice z hlasovania Konventu o vytvoreni, upravach alebo zruseni SP.

Garant v zmysle ¢l. 4 ods. 6 pism. a) tejto smernice okrem iného koordinuje aj pripravu
zdokumentovanych informécii nového SP a zodpoveda za jeho formélnu a obsahovii
spravnost’. Na dokumentovani informacii nového SP sa viak okrem garanta podiel'aju aj
dalsie zodpovedné osoby Vzmysle poziadaviek akreditaénych $§tandardov SAAVS,
konkrétne Standardov pre SP ako je to uvedené v ¢&l. 12, ods. 25.

Predseda Konventu uréuje garantovi SP lehotu na vypracovanie zdokumentovanych
informacii o novom SP. Vzory zdokumentovanych informacii SP s zverejnené na
webovom sidle SAAVS a VSMP ISM.

Do procesu vytvarania nového SP vstupuju svojim podielom aj zainteresované strany,
pricom kazda zo zainteresovanych stran je povinna dat’ pisomny suhlas na svoju ucast’ pri
vytvarani nového SP.

Garant novovytvaraného SP vypracovava aj zdokumentované informacie o poéte,
pracovnej kapacite a rozvrhnuti pracovnej zataze ucitelov, ktori sa podielaji na
uskutoétiovani SP. V tychto zdokumentovanych informaciach je aj zoznam vietkych
povinnych apovinne - volitelnych predmetov, pricom sa musi brat do uvahy sucet
vyudovanych hodin jedného ugitel'a. Pri viacerych predmetoch a vo vsetkych SP, kde
ucitel’ posobi, je potrebné dbat’ na to, aby nebol v danom akademickom roku prekroc¢eny
pedagogicky uvizok, ktory zodpoveda jeho zaradeniu. Vo vyske pedagogického uvizku
by mala byt zohl'adnena aj akademicka funkcia, ktord dany uditel' vykonava, pricom
vyska pracovnej zataze musi byt v stlade so zdkonom NR SR ¢. 311/2001 Z. z.
Zakonnikom préce.

Vypracovanie alebo koordinaciu vypracovania informaénych listov profilovych
Studijnych predmetov a dalSich povinnych a povinne - volitelnych predmetov,
odporucaného Studijného planu osobitne pre dennu a osobitne pre externi formu Studia,
ktoré¢ho sucastou je aj definovanie cielov a vystupov vzdelavania zabezpecuje garant
novovytvaraného SP.

Casové zataz §tudenta musi zodpovedat' poziadavkam § 60 a § 62 zdkona NR SR ¢&.
131/2002 Z. z. o vysokych skolach.

Garant nového SP predkladd v sulade s ods. 5 tohto ¢l. zdokumentované informécie o
novom SP na pripomienkovanie zainteresovanym strandm, ktoré svojim pisomnym
sthlasom umoznili ucast na jeho kreédcii. Zainteresované strany obdfzané



10.

11.

zdokumentované informécie zhodnotia a postiipia vo forme pisomnej spravy o hodnoteni
nového SP zainteresovanymi stranami svoje pripadné pripomienky garantovi SP.

Po prijati spravy o hodnoteni nového SP zainteresovanymi stranami zapracuju garant
novovytvaraného SP spolu so zodpovednymi osobami pripomienky, ktoré zainteresované
strany uviedli vo svojej sprave a v pisomnom stanovisku uvedt informacie o rozsahu ich
zapracovania do navrhu SP.

Ziadost’ o postidenie zdokumentovanych informacii nového SP podl'a ods. 2 pism. a) aZ
g) tohto ¢l. predkladd garant novovytvoreného SP prostrednictvom veduceho katedry
alebo pracoviska predsedovi Konventu.

CL. 9 Proces schval’ovania nového SP a priznanie uskutociiovat’ novy SP

Predseda Konventu zostavi a predlozi navrh ¢lenov a predsedu OK, ktora bude mat’ na
zodpovednosti posidenie predlozenych zdokumentovanych informacii o novom SP a tieZ
posudenie Ziadosti o udelenie opravnenia uskuto&iovat’ novy SP. Predseda Konventu ich
tiez poveri, aby vypracovali spravu OK o plneni $tandardov a kritérii nového SP. Navrh
&lenov a predsedu OK musi reflektovat’ zameranie nového SP.

Rovnakym spdsobom postupuje predseda Konventu aj v pripade tvorby nového SP, ktory
je v kombinacii dvoch SO alebo tvorby SP prvého stupiia, ktory sa uskuto¢nuje ako
interdisciplinarne Studium.

Névrh na zloZenie c¢lenov OK musi reflektovat aj poziadavku na zastupcu
zamestnavatel'ov, ktori st jednou zo zainteresovanych stran. Podobne musi reflektovat’ aj
poziadavku na zistupcu zradov Studentov VSMP ISM, ktori su dalSou zo
zainteresovanych stran. Externy posudzovatel zo zahrani¢ia musi byt v navrhu OK
v pripade nového SP treticho stupiia vysokoskolského vzdelavania, pricom musi ist
0 medzinarodne uznavanl osobnost’.

Ulohou posudzovatela v procese schvalovania nového SP je v ramci jeho kompetencii:

a) zhcastiovanie sa hodnotenia zdokumentovanych informacii o novom SP,

b) v rozsahu, ktory ur¢i OK predkladanie vlastnych stanovisk k plneniu $tandardov a
kritérii nového SP,

C) vyjadrovat' svoje nestuhlasné stanovisko v pripadoch, Ze nie je uzrozumeny
s hodnotenim inych posudzovatelov,

d) poziadat OK o doplnenie pripadnych dodatoénych informacii o novom SP,

e) verifikovat’ skutocnosti, ktoré su uvedené v predkladanych dokumentoch, ak je to
podrla jeho mienky potrebné,

f) hlasovat’ o sprave OK, ktora je jej vyjadrenim o plneni Standardov a kritérii
nového SP,

g) participovat’ na periodickom hodnoteni a monitorovani schvalenych SP.

Konvent na svojom zasadnuti schval’'uje navrh na zloZenie ¢lenov OK. Konvent schval'uje
navrh na zlozenie OK. OK v pripade novych bakalarskych, magisterskych a inzinierskych
SP musi mat minimalne troch ¢lenov. OK vV pripade novych SP treticho stupiia
vysokoSkolského vzdeladvania musi mat’ minimalne piatich ¢lenov.



10.

11.

12.

13.

14.

OK musi mat’ vzdy neparny pocet clenov.

V pripade potreby doplnenia informacii alebo ich verifikdcie OK poziada sekretara
Konventu, ktory tieto informdacie zabezpeCi od garanta SP, resp. dohodne termin
verifikacie.

Svoju spravu o plneni §tandardov a kritérii nového SP predkladda OK sekretarovi
Konventu. Sekretar Konventu vSetky nalezitosti prekontroluje a predlozi predsedovi
Konventu, ktory k predlozenému spisu zvola zasadnutie Konventu. Konvent
zdokumentované informacie prerokuje a prijme stanovisko.

Konvent mdze po prerokovani prijat’ tieto stanoviskd v podobe navrhu:
a) navrhne priznat’ opravnenie uskutoéiovat novy SP v danom stupni a odbore
s pravom udel'ovat’ absolventom akademicky titul,
b) navrhne priznat' opravnenie uskuto&iiovat novy SP v danom stupni a odbore
S pravom udel’'ovat’ absolventom akademicky titul po odstraneni nedostatkov,
¢) navrhne nepriznat’ opravnenie uskuto&iovat’ novy SP a neprizna pravo udelovat
absolventom akademicky titul.

V pripade, 7¢ Konvent rozhodne o priznani opravnenia uskutoéiovat novy SP v
prislusnom stupni a odbore, vyhotovi v lehote 7 dni od rozhodnutia pisomné stanovisko
a oboznami s nim garanta SP a vedtceho katedry alebo pracoviska, kde ziadost’ spada.

Ak musi Konvent v sulade s ¢l. 9, ods. 9, pism. b) znova rozhodovat’, urobi to az po
odstraneni nedostatkov, ktoré boli zo strany OK smerom k Konventu vytknuté.

Ak Konvent rozhodne podla ¢l. 9, ods. 9, pism. c) je povinny uviest’ v sprave dovody,
ktoré ho viedli k negativnemu stanovisku.

Opravnym prostriedkom pre predkladatel’a ziadosti o udelenie opravnenia uskutociovat
novy SP je ziadost' o preskimanie rozhodnutia, ktorti predlozi Spravnej rade VSMP ISM
v lehote do 14 dni od vydania rozhodnutia Konventom. Tato potvrdi alebo zrusi
rozhodnutie Konventu a vrati ziadost’ na jej opatovné prerokovanie.

V stlade s formalizovanymi procesmi, ktoré vyplyvaji z VSK sa SP periodicky
schvaluje vzmysle poziadaviek akreditaénych §tandardov SAAVS, konkrétne
Standardov pre SP v sulade so znenim ¢&l. 11 ods. 5 (doba, ktora zodpoveda §tandardnej
dizke $tadia).

Cl. 10 Zinik oprdvnenia uskutociiovat’ SP

K zaniku opravnenia uskutoéiiovat’ SP dochadza vtedy, ked’:
a) uplynula doba, na ktorti bolo priznané opravnenie uskutoéiovat’ SP v prislusnom
stupni a odbore,
b) SAAVS vsilade s § 27 zakona &. 269/2018 Z. z. o zabezpedovani kvality
vysokoskolského vzdelavania rozhodne o pozastaveni opravnenia uskutocnhovat
SPv prislusnom stupni a odbore,
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¢) veduci katedry alebo pracoviska, kde sa dany SP uskuto¢iuje, poda navrh na
zruSenie SP predsedovi Konventu po prerokovani na porade prislusnej katedry
alebo pracoviska. O zaniku opravnenia uskuto¢novat’ SP rozhoduje Konvent.

Cl. 11 Ziadost’ o upravu SP a proces schval’ovania ¥iadosti

1. Ziadost' o tpravu SP musi obsahovat’ tieto naleZitosti:

a) ziadost’, ktora obsahuje navrh na doplnenie, vypustenie alebo presun povinného
predmetu v Studijnom plane,

b) ziadost’, ktora obsahuje navrh na doplnenie, vypustenie alebo presun povinne-
voliteI'ného predmetu v Studijnom plane,

c) ziadost’, ktora obsahuje navrh na zmenu podmienok na riadne skoncenie $tudia,

d) ziadost’, ktora obsahuje navrh na zmenu poctu vyucovacich jednotiek predmetu,

e) ziadost’, ktora obsahuje navrh na Gpravu poctu kreditov predmetu,

f) Ziadost, ktora navrh na zmenu osnov predmetu,

g) ziadost, ktora obsahuje navrh na zmenu spolugarantov SP,

h) Ziadost’, ktora obsahuje ndvrh na zmenu garanta SP.

2. Ziadost, ktora obsahuje navrh na upravu SP podl'a &l. 11, ods. 1, pism. a) az g) predklada
garant prisluiného SP prostrednictvom vediiceho katedry alebo pracoviska predsedovi
Konventu. Ziadost o zmenu garanta prisluiného SP podla &l. 11, ods. 1, pism. h)
predklada veduci katedry alebo pracoviska, kde sa SP uskuto&iuje.

3. Schvalovanie ziadosti o upravu SP podlieha tiez poziadavke na zabezpecenie ucasti
zainteresovanych strdn. Zainteresované strany musia pisomne suhlasit’ so svojou uc¢ast'ou
na Uprave SP, ktort v pisomnej forme vyjadria garantovi SP.

4. Ulohou garanta SP je zabezpetit' aktualizaciu opisu SP, zverejnenie na webovom sidle
VSMP ISM a zabezpeCit' aktualizaciu informacnych listov v informacnom systéme
VSMP ISM.

5. Rovnakym spdsobom postupuje predseda Konventu aj v pripade Ziadosti o upravu SP v
kombinacii dvoch SO alebo SP prvého stupnia uskutoiiovanych ako interdisciplinrne
stadia.

6. Sekretar Konventu posle zapisnicu o hlasovani Konventu veducemu katedry alebo
pracoviska, kde ziadost’ o upravu SP spada.

7. Po kazdej uprave SP je garant povinny zabezpeéit aktualizaciu opisu SP, zverejnenie na
webovom sidle VSMP ISM a zabezpecit' aktualizdciu informacnych listov v
informa¢nom systéme VSMP ISM
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STVRTA CAST

Procesy pri SP, v ktorych nema VSMP ISM priznané opravnenie uskuto&iiovat’ SP a
Ziadosti o udelenie akreditacie novych odborov HIK

CL 12 Poddvanie %iadosti o akrediticiu nového SP

Ziadost’ o akreditaciu nového SPv stupni a odbore, v ktorom nema VSMP ISM priznané
opravnenie uskuto¢novat’ SP podava VSMP ISM podla § 30 ods. 2 zdkona NR SR ¢.
269/2018 Z. z. o zabezpecovani kvality vysokoskolského vzdelavania.

Podanie navrhu na vytvorenie nového SP v stupni a odbore, v ktorom nema VSMP ISM
priznané opravnenie uskutoovat SP je vyluénou kompetenciou garanta
novovytvaraného SP. Navrh podava garant SP predsedovi Konventu s uvedenim katedry
alebo pracoviska, kde sa bude novy SP uskuto¢iiovat. Navrh podava prostrednictvom
vediceho katedry alebo pracoviska. Navrh novovytvaraného SP moéze podat iba
v pripade, Ze ten splia vietky naleZitosti, ktoré vyzaduji akreditaéné standardy SAAVS,
konkrétne Standardy pre SP uvedené v ¢l. 2.

Materialna stranka a procesné postupy pri tvorbe navrhu nového SP v stupni a odbore, v
ktorom nema VSMP ISM priznané opravnenie uskutocnovat’ SP sa riadia ekvivalentnym
spdsobom podla ¢l. 6 az 9 tejto smernice.

Po podani skompletizovaného navrhu nového SP v stupni a odbore, v ktorom nema
VSMP ISM priznané opravnenie uskutoétiovat’ SP Konventu, predseda Konventu zvola
zasadnutie, na ktorom Konvent o predlozenom ndvrhu hlasuje. Rozhodnutie Konventu je
zavizné. V pripade nesthlasného stanoviska sa v akreditatnom procese nového SP
nepokracuje.

Ak Konvent udeli sthlasné stanovisko K podaniu ziadosti, sekretar Konventu informuje
garanta novovytvaraného SP, ktory navrh predlozil a zarovei ho poveri vypracovanim
ziadosti o udelenie akreditacie nového SP. Predseda Konventu alebo osoba, ktora
predseda Konventu poveri, spracuje ziadost o udelenie akrediticie nového SP do
oficialnej elektronickej podoby a spolu so vSetkymi povinnymi prilohami vlozi do
informa&ného systému SAAVS v stilade so znenim § 30 ods. 2 zékona ¢&. 269/2018 Z. z. o
zabezpecovani kvality vysokoskolského vzdelavania.

Cl. 13 Poddvanie %iadosti o udelenie akrediticie nového odboru HIK

Ziadost' o akreditdciu nového odboru HIK postupuje VSMP ISM podla § 31 ods. 2
zékona NR SR ¢. 269/2018 Z. z. o zabezpecovani kvality vysokoskolského vzdelavania.

Navrh na udelenie akreditacie nového odboru HIK predklada predsedovi Konventu patica
garantov HIK ako spolo¢ny navrh, po schvaleni navrhu na porade katedry, na ktorej sa
bude HIK wuskuto¢novat. Pri vypracovavani navrhu spolupracuju s garantom
novovytvaraného odboru HIK osoby, ktoré spoluvytvéaraju persondlne zabezpecenie
nového odboru HIK.
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3. Materialna stranka a procesné postupy pri tvorbe navrhu nového odboru HIK sa riadia
primeranym sposobom ¢l. 6 az 9 tejto smernice s prihliadanim na predlohy, ktoré su
zverejnené na webovom sidle SAAVS pre tvorbu nového odboru HIK.

4. Po podani skompletizované¢ho navrhu nového odboru HIK Konventu predseda Konventu
zvola zasadnutie, na ktorom Konvent o predlozenom navrhu hlasuje. Rozhodnutie
Konventu je zavdzné. V pripade nesuhlasného stanoviska sa v akreditacnom procese
nového SP nepokraduje.

5. Ak Konvent udeli stihlasné stanovisko k podaniu ziadosti sekretdir Konventu informuje
garantov novovytvaraného odboru HIK, ktori navrh predlozili a zaroven ich poveri
vypracovanim ziadosti o udelenie akreditacie nového odboru HIK. Predseda Konventu
alebo osoba, ktort predseda Konventu poveri spracuje Ziadost' o udelenie akreditacie
nového odboru HIK do oficidlnej elektronickej podoby a spolu so vSetkymi povinnymi
prilohami vloZi do informaéného systému SAAVS v stlade so znenim § 31 ods. 4 zakona
€. 269/2018 Z. z. o zabezpecovani kvality vysokoskolského vzdelavania.

PIATA CAST

Zaverefné ustanovenia

Cl. 14 Zaverecné ustanovenia

1. K tomuto vnatornému predpisu sa vyjadril Akademicky senat VSMP ISM dna 23.02.2022.
2. Tento vnutorny predpis bol schvaleny Vedeckou radou VSMP ISM diia

3. Tento vnutorny predpis je zavizny pre vietky sucasti VSMP ISM, na ktorych sa
uskutoétiuju SP.

4. Tato smernica nadobuda platnost’ a uc¢innost’ dilom

PresSov

doc. PaedDr. ThDr. Marek Storoska, PhD.
rektor VSMP ISM
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PART ONE

Basic provisions

Art. 1 Subject of provisions

This Directive is to be implemented in accordance with the Act of the National Assembly of the
Slovak Republic No. 269/2018 Coll. on Quality Assurance in Higher Education, aims to identify
and define the internal mechanisms and procedural procedures that will ensure the complex of
acts that ensure the creation, modification, approval and cancellation of study programmes
(hereinafter referred to as "SP") in degrees and disciplines, in which the College of International
Business ISM Slovakia in Presov (hereinafter referred to as "ISM CIB") has been granted the
authorisation to carry out the SP and also defining the procedural aspect which regulates the
submission of applications to the Slovak Accreditation Agency for Higher Education (hereinafter
referred to as "SAAHE") for the granting of accreditation of the SP and for the granting of
accreditation of the fields of habilitation proceedings and inauguration proceedings (hereinafter
referred to as ,,HPIP).

Art. 2. Definitions

Accreditation of a study programme — the authorization granted by SAAHE to conduct a study
programme and to award the corresponding academic degree to its graduates.

Standards for a Study Programme — pursuant to Article 12, paragraph 16 of the SAAHE
Standards for a Study Programme, this is a set of requirements, the fulfilment of which is
conditional upon the granting of accreditation of a study programme. The ISM CIB Convent
(hereinafter referred to as "Convent™) is the highest internal body for the internal quality system
assurance at ISM CIB,

Stakeholders — pursuant to Article 12, paragraph 32 of the SAAHE Curriculum Standards, these
are college stakeholders, persons, communities and organizations that can influence or be
influenced by the academic and scholarly processes. A distinction is made between internal
stakeholders (students and staff of the college) and external stakeholders (employers and other
representatives of relevant sectors of the economy and social practice, graduates, domestic and
international partners of the college, etc.

The SP guarantor and the HPIP guarantor

is the person responsible for the implementation, development and quality assurance of the study
programme and the habilitation and inauguration procedure, who shall meet the qualification
requirements pursuant to the SAAHE accreditation standards.

Person responsible for the study programme — a person who has the relevant competences and
has the main responsibility for the implementation, development and quality assurance of the
study programme (approbation, language).

Person providing a profile compulsory study course — is the person who supervises the quality

of the provision of the profile compulsory study course,

The proposal for the creation of a new SP in the degree and field in which the ISM CIB has been
granted the authorization to carry out the SP is a document that is submitted to the assessment
process, Approval of the proposal for the creation of a new SP is the procedural aspect of the
assessment by the Convent, Modification of curricula pursuant to Section 2 of the Act on Quality
Assurance in Higher Education is the modification of curricula, which includes the addition or
deletion of compulsory courses or compulsory elective courses, the modification of the conditions
for the proper completion of studies or the modification of the course description sheet of a
compulsory course or compulsory elective course, except for the updating of the instructor's
recommended readings or the assessment of the course.



The application for modification of the SP is the document and procedural aspect of the required
modifications with the definition of the competences of the competent authorities.

Documented SP information is an accreditation file that has received the approval of the
Convent and is a collection of physical or electronic information in the form of maintained or
stored documents and files submitted as evidence of the relevant area of assessment (internal
quality system, curriculum...).

Approval of a new SP and authorisation to carry out a new SP is a procedural aspect of the
assessment and issuance of a decision by the competent authorities.

The termination of the authorisation to perform SP is the fulfilment of the conditions that lead to
the termination of the authorisation, The application for accreditation of a new SP in a grade and
field in which ISM CIB has not been granted the authorisation to perform SP is a document that is
submitted to the assessment process of the competent bodies of ISM CIB and SAAHE.

The application for accreditation of the new field of Habilitation Proceedings and
Inauguration Proceedings is a documentation and procedural aspect of the assessment process by
the respective bodies of ISM CIB and SAAHE.

Internal Assessment Report presents information on the fulfilment of the SAAHE Standards and
Criteria with references to evidence that demonstrates such fulfilment.

PART TWO

ISM CIB Approval Bodies

Art. 3 Convent

1. The Convent is the highest internal body of ISM CIB for the Internal Quality System
(hereinafter referred to as "IQS"™) at ISM CIB. After due consideration, the Convent is
empowered to decide as follows:

a) to approve authorisations to undertake SP in the degrees and fields of study in which
ISM CIB has been granted authorisation to carry out SP and which are entered in the
Register of Fields of Study (hereafter referred to as "FD") and in the Register of SP,

b) to consider applications for accreditation of new SPs in degrees and fields of
study in which ISM CIB is not authorised to accredit SPs,

c) to consider applications for accreditation of new fields of habilitation
proceedings and inauguration proceedings.

2. The Convent is governed by the Statutes of the Convent, which define its scope,
structure, individual activities, responsibilities and powers.

Art. 4 SP guarantor and HPIP guarantor

1. The SP guarantor is the person who has the relevant competences and has the main
responsibility for the implementation, development and quality assurance of the study
programme and who shall meet the qualification requirements pursuant to the SAAHE
accreditation standards, particularly the Standards for SPs, as defined in Article 6(4).

2. The HPIP ?uarantor_ is the person who has re_sE)onsibiIity for the development and quality
assurance of the habilitation and inauguration field and who shall, in accordance with



SAAHE Accreditation Standards, specifically the Standards for Habilitation and Inauguration
procedures, meet the qualification requirements of Article 4(1).

3. The SP guarantor and the HPIP guarantor shall be appointed by the Chair of the Convent. The
appointment shall be subject to fulfilment of the conditions pursuant to paragraphs 1 and 2 of
this Article of the Directive. The SP guarantor and the HPIP guarantor shall be appointed by
the Chair of the Convent for a period determined by the award of the authorisation to carry
out the SP or the HPIP in question.

4. Within the scope of his/her powers, the Chair of the Convent may, after discussion in the
plenary session of the Convent, remove the SP or the HPIP guarantor in the event the
following conditions are met:

a) the SP guarantor or the HPIP guarantor does not fulfil the qualifications required by
paragraphs 1 and 2 of this Article of the Directive from a certain point in time,

b) the SP guarantor or the HPIP guarantor does not perform his/her duties to the extent that
is designated for him/her.

5. The function of the SP guarantor or the HPIP guarantor automatically ceases
if:
a) SAAHE or the Convent has withdrawn the authorization to conduct SP or fields of HPIP,
b) a written request has been made to the Convent Chair to resign as a Guarantor;
c) the employment relationship with ISM CIB was terminated;
d) the death of the guarantor occurred.

6. The SP guarantor mainly performs the following activities:

a) coordinates the content development of the SP together with other college staff
involved in the implementation of the SP;

b) oversees the material and procedural aspects of SP production in accordance with the
requirements, that are derived from the relevant SAAHE accreditation standards and
with requirements that are consistent with the internal accreditation file;

c) supervise of the quality of the SP and its implementation;

d) in collaboration with the heads of departments and other ISM CIB departments where
college teachers work, designates teachers who will be involved in the
implementation of the SP;

e) assesses and approves the topics for final theses;

f) develops content and methodology of SPs in accordance with the current level of
knowledge in the FS and field of science as well as in accordance with the requirements
of practice for university graduates.

7. The HPIP guarantor, in cooperation with other persons forming a group of five persons who
are responsible for the implementation, development and quality assurance of the fields of
HPIP, shall mainly perform the following activities:

a) ensures that the fields of HPIP are carried out in accordance with the relevant
SAAHE accreditation standards and the internal accreditation file;

b) oversees the quality of the SP and its implementation;

c) develops the content and methodology of the fields of HPIP in accordance with the
current level of knowledge in the relevant fields of study and fields of science;

d) prepares a proposal for quantitative and qualitative criteria for obtaining the title of
Associate Professor and Professor,

e) coordinates the control and evaluation of proposals and applications for granting the
accreditation of the fields of HPIP.



Art. 5 Person providing the profile compulsory study course

In accordance with the requirements of the SAAHE Accreditation Standards, namely the
Standards for SPs, which are listed in Article 6(2-3), each SP has a specifically defined group
of profile compulsory courses of study. These study courses are generally provided by
college teachers in the capacity of professor or associate professor.

The person who provides the profile compulsory study course is approved by the SP
guarantor in the study plan in which the profile compulsory study course is included, in
accordance with Article 4(6)(d) of this Directive. He / she shall do so in cooperation with the
head of the department or unit where the SP, or only part of it, is carried out.

The person providing the compulsory study course performs the following activities,
in particular:
a) oversees the quality of the provision of the compulsory study course,
b) is in charge of keeping the information sheet of the compulsory study course up-to-
date,
¢) monitors and implements current trends related to the content of the compulsory
study course and ensures the proposal of content innovations in accordance with the
procedures for the modification of SPs, d) The role of the person who provides the
profile study course is to provide, within the scope of his/her competences:
a) coordinates the activities of teachers involved in the implementation of the
compulsory profile course, if necessary.

PART THREE

Procedures related to study programmes in which ISM CIB is granted authorisation to
carry out study programmes

Art. 6 Proposal for the creation of a new SP

Submitting a proposal for the creation of a new SP in the degree and field in which ISM CIB
has been granted the authorisation to carry out the SP is the exclusive competence of the
guarantor of the newly created SP. The proposal shall be submitted by the SP guarantor to the
Chair of the Convent through the Head of the Department or Unit. The proposal shall be
submitted by the SP guarantor, indicating the department or unit where the new SP will be
carried out. A proposal for a newly created SP may only be submitted if it meets all of the
requirements of the SAAHE Accreditation Standards, specifically the Standards for SPs
outlined in Article 2.

In the submission of a proposal for the creation of a new SP, it is necessary, in accordance
with the requirements of the SAAHE Accreditation Standards, namely the Standards for SPs,
which are contained in Article 12, paragraph 32, to list the stakeholders who will participate
in the creation of the newly created SP, especially in the context of their expectations and
needs. Furthermore, the proposal shall take account of the link between the content of the
newly created SP and the scope of the employer's remit in relation to stakeholders,
particularly employers, together with the requirement that the employer be a recognised
authority on the subject.



The SP guarantor shall demonstrate the originality of the programme in comparison with
other existing programmes carried out by ISM CIB in the same field when creating a newly
created SP. The proposal shall also take into account the rationale for the implementation of
the SP in a national context and the link with the long-term objective of the ISM CIB.

Art. 7 Approval of the proposal for the creation of a new SP

The following procedure shall be used to approve the proposal for the creation of a new SP:

a) the proposal for the creation of a new SP or a combined SP is submitted to the
Convent by the SP guarantor through the head of the department or unit;

b) if, after the discussion on the SP at the Convent, the Convent makes comments on the
proposal, the Chair of the Convent sends within 3 working days to the guarantor of
the newly created SP the minutes of the meeting in which the comments on the
proposal for the creation of the new SP are incorporated,;

c) after receiving the minutes of the Convent, the guarantor of the newly created SP
incorporates the above comments into the draft and submits the revised draft through
the head of the department or unit to the chair of the Convent, who resubmits it to the
Convent;

d) an analogous procedure for the submission of the Convent is used by the SP
guarantor in the case of a new joint SP to be carried out with another domestic or
foreign university;

e) the Convent, after discussing and finally agreeing or rejecting the proposal for the
creation of a new SP, shall inform the SP guarantor in writing within 3 working days.

Art. 8 Documentation on SP

Upon favourable consideration of the proposal for the creation of a new SP in the degree and
field in which the ISM CIB has been granted authorisation to carry out the SP, together with
written information to that effect, the chair of the Convent shall, by special written decree,
immediately authorise the guarantor of the newly created SP to draw up the documented
information of the SP.

In accordance with Article 2(7) of this Directive, the documentation on SP shall constitute the
internal accreditation file, which shall contain the following documents:

a) a written proposal for the creation of a new SP,

b) minutes of the Convent,

c) the Convent's favourable written opinion on the proposal to create a new SP,

d) course description sheets with learning objectives and learning outcomes,

e) recommended study plan,

f) the internal evaluation report of the new SP in accordance with the regulations
as listed on the SAAHE website,

g) a description of the newly created SP, as required by the templates that are
listed on the SAAHE website,

h) scientific or artistic-pedagogical characteristics of teachers who provide profile
compulsory courses of the SP in accordance with the template, which is available on
the SAAHE website,

i) the characteristics of the outcomes of the creative activity of teachers
providing SP profile subjects in accordance with the template, which is
available on the SAAHE website,



j) agreed positions of responsible persons and stakeholders to participate in
the development of the SP,

k) a description of the number, work capacity and workload distribution of teachers
who will be involved in the implementation of the new SP,

I) evaluation reports on the new SP submitted by stakeholders,

m) the opinion of the SP guarantor on the incorporation of any comments raised by
stakeholders on the new SP,

n) proposal for modification of the SP,

0) a proposal for the abolition of the SP,

p) the report of the Expert Panel (hereafter referred to as "the EP"), which contains an
assessment of the fulfilment of the standards and criteria of the new SP,

q) the minutes of the Convent's vote to create, modify, or terminate the SP.

The guarantor, within the meaning of Article 4(6)(a) of this Directive, shall, inter alia,
coordinate the preparation of the documented information of the new SP and shall be
responsible for its formal and substantive correctness. However, in addition to the guarantor,
other responsible persons shall be involved in the documentation of the new SP information
in accordance with the requirements of the SAAHE Accreditation Standards, namely the
Standards for SPs as referred to in Article 12, paragraph 25.

The Chair of the Convent shall set a deadline for the SP guarantor to produce documentation
on the new SP. Templates for the documented SP information are published on the SAAHE
and ISM CIB websites.

Stakeholders also have a stake in the process of creating a new SP, and each stakeholder is
required to give written consent to its participation in the creation of the new SP.

The guarantor of the newly established SP shall also draw up documented information on the
number, work capacity and workload distribution of teachers involved in the implementation
of the SP. This documentation shall also include a list of all compulsory and optional
subjects, taking into account the sum of the hours taught by each teacher. In the case of
several study courses and in all the SPs in which a teacher is active, care shall be taken to
ensure that the teaching time corresponding to the teacher's assignment is not exceeded in a
given academic year. The amount of teaching time should also take into account the academic
function performed by the teacher, while the workload shall be in accordance with the Labour
Code of the Slovak Republic No 311/2001 Statutes.

The development or coordination of the development of course description sheets of profile
compulsory study courses and other compulsory and compulsory-elective courses,
recommended study plan specifically for full-time and specifically for part-time form of
study, which also includes the definition of the objectives and learning outcomes is provided
by the guarantor of the newly created SP.

The student's time load shall comply with the requirements of section 60 and section 62 of the
Act of the National Assembly of the Slovak Republic No. 131/2002 Coll. on Higher Education.

The guarantor of the new SP shall, in accordance with paragraph 5 of this Article, submit
documentation on the new SP for comment to the stakeholders who have given their written
consent to participate in its creation. Stakeholders received
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evaluate the documented information and forward any comments to the SP guarantor in
the form of a written report on the stakeholders' evaluation of the new SP.

Upon the receipt of the assessment report of the new SP by the stakeholders, the guarantor of
the newly established SP together with the responsible persons shall incorporate the
comments made by the stakeholders in their report and provide information on the extent to
which they have been incorporated in the draft SP in a written opinion.

Request for assessment of documented information of a new SP under paragraph 2(a) to

(g) of this Article shall be submitted by the guarantor of the newly created SP through the
head of the department or unit to the chair of the Convent.

Art. 9 Approval of a new SP and granting the authorization to carry out a new SP

The Chair of the Convent shall designate and propose the members and Chair of the Expert
Panel (hereinafter reffered to as “EP”), which shall be responsible for reviewing the
documentation on the new SP, as well as reviewing the application for authorization to
conduct the new SP. Furthermore, he/she shall entrust them with the elaboration of the EP
Report on the Fulfilment of the Standards and Criteria of a New SP. The designation of the
EP members and the EP chair shall reflect the focus of the new SP.

In the same way, the chair of the Convent follows the same procedure in the case of the
creation of a new SP which is a combination of two SPs or the creation of a first degree SP
which is carried out as an interdisciplinary study.

The proposal for the composition of the members of the EP shall also reflect the requirement
for a representative of the employers, who are one of the stakeholders. Similarly, it shall also
reflect the request for a representative of ISM CIB students, who are another interested
party. An external assessor from abroad shall be included in the EP proposal in the case of a
new SP of the third level of higher education, and it shall be an internationally recognized
expert.

The assessor in the process of approving a new SP performs the following activities, in
particular:
a) participates in the evaluation of documentation on the new SP;
b) to the extent determined by the EP, submits his/her opinion on the fulfilment of
the standards and criteria of the new SP;
c) provides a dissenting opinion in cases where he/she disagrees with the
assessment of other assessors;
d) requests the EP to complete any additional information on the new SP;
e) verifies the facts stated in the documents submitted, if in his/her opinion it is
necessary to do so;
f) votes on the EP report, which is its statement on the fulfilment of the standards
and criteria of the new SP,
g) participate in the periodic evaluation and monitoring of approved SPs.

The Convent approves the proposal for the designation of the EP members at its meeting. The
Convent approves the proposal for the composition of the EP. In the case of new bachelor,
master and engineer SPs, the EP shall consist three members at least. In the case of new
third-level HEIs, the EP shall have at least five members.
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The EP shall always have an odd number of members.

If it is necessary to supplement the information or verify it, the EP shall request the Secretary
of the Convent, who shall obtain this information from the SP guarantor, or shall arrange
a verification appointment.

The EP submits its report on the fulfilment of the standards and criteria of the new SP to the
Secretary of the Convent. The Convent Secretary shall review all items and submit to the
Convent Chair who shall call a Convent meeting on the submitted file. The Convent shall
discuss the documented information and adopt an opinion.

The Convent may, after deliberation, adopt these opinions in the form of a proposal when it:

a) proposes to grant the authorisation to carry out a new SP in a given degree and
discipline with the right to award academic degrees to graduates,

b) proposes to grant the authorisation to carry out a new SP in the degree and field with
the right to award the academic degree to graduates once the deficiencies have been
remedied,

C) proposes not to grant authorisation to carry out the new SP and not to grant the
right to confer an academic degree on graduates.

In the event that the Convent decides to grant the authorisation to carry out a new SP in the
relevant degree and field, it shall, within 7 days of the decision, draw up a written opinion
and inform the SP guarantor and the head of the department or unit where the application
falls of the decision.

If the Convent has to take a new decision pursuant to Article 9, paragraph 9, letter b), it shall
do so only after the deficiencies which have been pointed out to the Convent by the EP have
been remedied.

If the Convent decides pursuant to Article 9, paragraph 9, letter ¢), it shall state in the
report the reasons which led it to the negative opinion.

The remedy for the applicant for authorisation to conduct a new SP shall be a request for
review of the decision, which shall be submitted to the ISM CIB Board of Directors within 14
days of the decision being issued by the Convent. The latter shall confirm or annul the
decision of the Convent and return the application for reconsideration.

In accordance with the formalized processes that result from the Internal Quality System, the
SP is periodically approved in accordance with the requirements of the SAAHE
Accreditation Standards, specifically the Standards for SPs in accordance with the wording of
Article 11(5) (period of time equivalent to the standard length of study).

Art. 10 Termination of the authorisation to carry out SP

The authorisation to carry out the SP is terminated when:
a) the period for which the authorisation to carry out SP in the relevant grade and field
has expired;
b) SAAHE, pursuant to Section 27 of Act No. 269/2018 Statutes on Quality Assurance
in Higher Education, shall decide on the suspension of the authorisation to conduct
SP in the relevant degree and field of study,
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c) the head of the department or unit where the SP is taking place submits a proposal for
the cancellation of the SP to the Chair of the Convent after discussion at a meeting of
the relevant department or unit. The Convent shall decide on the termination of the
authorisation to carry out the SP.

Art. 11 Application for SP modification and its approval

1. The application for SP modification shall contain the following:

a) an application that includes a proposal for the addition, deletion or transfer of a
compulsory course in the curriculum;

b) an application that includes a proposal for the addition, deletion or transfer of a
compulsory elective course in the curriculum;

c¢) an application that includes a proposal to change the conditions for regular graduation;

d) an application that includes a proposal to change the number of teaching units of the
course;

e) an application that includes a proposal to adjust the number of credits of the course;

f) an application that a proposal to change the curriculum of the course;

g) an application containing a proposal to change the SP co-guarantors;

h) an application containing a proposal to change the SP guarantor.

2. The application containing a proposal for the modification of the SP pursuant to Article 11,
paragraph 1, letters a) to g) shall be submitted by the guarantor of the respective SP through
the head of the department or unit to the Chair of the Convent. An application for a change of
the guarantor of the relevant SP pursuant to Article 11(1) (h) shall be submitted by the head
of the department or unit where the SP is being carried out.

3. The approval of an SP modification application is also subject to a requirement to ensure
stakeholder participation. Stakeholders shall agree in writing to their participation in the SP
modification, which they shall express in writing to the SP guarantor.

4. The role of the SP guarantor is to ensure that the description of the SP is updated, published
on the ISM CIB website and to ensure that the information sheets in the information system
are updated ISM CIB.

5. The same procedure shall be followed by the Chair of the Convent in the case of a request for
the modification of an SP in a combination of two SPs or SPs of the first degree carried out
as interdisciplinary studies.

6. The Secretary of the Convent shall send the minutes of the Convent vote to the
head of the department or unit where the request for the SP modification falls.

7. After each modification of the SP, the guarantor is obliged to ensure that the description of
the SP is updated, published on the ISM CIB website and to ensure that the information
sheets in the ISM CIB information system are updated
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PART FOUR

Procedures related to study programmes in which ISM CIB is not granted authorization to
carry out SP and applications for accreditation of new field of HPIP

Art. 12 Applying for accreditation of a new SP

1. The application for accreditation of a new SP in a degree and field in which ISM CIB has not
been granted the authorisation to carry out SP is submitted by ISM CIB pursuant to Section
30(2) of Act No. 269/2018 of the National Assembly of the Slovak Republic Statutes on
quality assurance of higher education.

2. Submitting a proposal for the creation of a new SP in a degree and field in which the ISM
CIB is not authorised to carry out an SP is the exclusive competence of the guarantor of the
newly created SP. The proposal shall be submitted by the guarantor of the SP to the Chair of
the Convent, indicating the department or the unit where the new SP shall be carried out. The
proposal is submitted through the head of the department or unit. He/she may submit a
proposal for a newly created SP only if it meets all the requirements of the SAAHE
Accreditation Standards, specifically the Standards for SPs as outlined in Article 2.

3. The substantive and procedural procedures for the development of a proposal for a new SP in
a grade and discipline in which the ISM CIB is not authorised to conduct SPs shall be
governed in an equivalent manner by Articles 6 to 9 of this Directive.

4. Upon submission of a completed proposal for a new SP in a degree and field in which the
ISM CIB is not granted authority by the Convent to conduct an SP, the Chair of the Convent
shall convene a meeting at which the Convent shall vote on the submitted proposal. The
decision of the Convent shall be binding. In the event of a dissenting opinion, the
accreditation process of the new SP shall not proceed.

5. If the Convent approves the application, the Secretary of the Convent informs the guarantor
of the newly created SP who submitted the proposal and at the same time entrusts him/her
with the preparation of the application for accreditation of the new SP. The Chair of the
Convent or a person authorised by the Chair of the Convent shall process the application for
accreditation of the new SP in an official electronic form and upload it together with all
mandatory annexes into the SAAHE information system in accordance with the wording of
Section 30(2) of Act No. 269/2018 Coll. on Quality Assurance in Higher Education.

Art. 13 Submission of an application for accreditation of a new field of HPIP

1. The application for accreditation of a new field of HPIP is proceeded by the ISM CIB
pursuant to Section 31 (2) of the Act of the National Assembly of the Slovak Republic
No. 269/2018 Coll. on Quality Assurance of Higher Education.

2. The proposal for the accreditation of a new field of HPIP shall be submitted to the Chair of
the Convent by the five HPIP guarantors a joint proposal, after the approval of the proposal at
the meeting of the department in which the habilitation proceedings and inauguration
proceedings shall be conducted. In the preparation of the proposal, the persons who are co-
staffing the new field of HPIP shall collaborate with the guarantor of the newly created field
of HPIP in the preparation of the proposal.
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The documentation and procedures for the creation of a proposal for a new field of HPIP
shall be governed in an appropriate manner by Articles 6 to 9 of this Directive, taking into
account the templates published on the SAAHE website for the creation of a new field of
HPIP.

Upon submission of a completed proposal for a new field of HPIP to the Convent, the Chair
of the Convent shall convene a meeting at which the Convent shall vote on the submitted
proposal. The decision of the Convent shall be binding. In the event of a dissenting opinion,
the accreditation process of the new SP shall not proceed.

If the Convent approves the application, the Secretary of the Convent shall inform the
guarantors of the newly created field of HPIP who have submitted the proposal and,
furthermore, instruct them to prepare the application for accreditation of the new field of
HPIP. The Chair of the Convent or a person authorised by the Chair of the Convent shall
process the application for the granting of accreditation of the new field of HPIP into an
official electronic form and upload it, together with all mandatory annexes, into the SAAHE
information system in accordance with the wording of Section 31(4) of Act No. 269/2018
Statutes on Quality Assurance in Higher Education.

PART FIVE

Final provisions

Art. 14 Final provisions

1. The Academic Senate of ISM CIB expressed its opinion on this internal regulation on February

23, 2022.
2. This Internal Regulation was approved by the ISM CIB Board of Scholars on April 28, 2022

3. This Internal Regulation shall be binding for all ISM CIB departments and units conducting

SPs.
4. This Directive shall enter into force and effect on April 29, 2022

In Presov on this 29" day of April 2022

doc. PaedDr. ThDr. Marek Storoska, PhD.

rector of ISM CIB
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